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Welcome to Beacon

Epic’s oncology information system. Beacon is one of many

Epic applications accessed through Hyperspace —your

portal to patient information. This guide walks you through

an oncologist’s most common tasks in Hyperspace.

Log in
1. On your desktop, double-click the Hyperspace icon.
2. Enter your user ID in the User ID field.
3. Press TAB and enter your password.
If you forget your user ID or password, call the Help Desk and
ask for the Security team.
4. Press ENTER. The Department field appears.
5. The department should default to Pharmacy.
6. Press ENTER to access Hyperspace.
Password:_ :
Log out

To maintain patient confidentiality, you must log out or

secure your computer when you leave it. There are two

ways to do this:

Click on the main toolbar.
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How do I access the Oncology provider
schedule and the Infusion Center schedule
for today?

You can view all the provider’s appointments and the
infusion center schedule from the Outpatient schedule.

1. Click the Schedule button =& from the top of
your menu bar.

2. Once it opens, your default department will be the
Pharmacy, so it will be necessary to change the
department to either the Cancer Center or the
Infusion Center. The appropriate cancer center will
allow you to see the provider’s schedule and the
correct Infusion center department will allow you to
see the Infusions scheduled in that department for the
day.

3. Change the Department:

a. Inthe Dept: Field type: HL Cancer Center (in
production search your appropriate cancer
center)

b. Select the magnifying glass. Once you have the
appropriate cancer center, select Accept.

c. Click the arrow to the left of your cancer center
folder to open the folder and view each
provider’s schedule.

e Notice each provider is listed separately.

d. Click the provider’s name who’s schedule you
would like to view and then your patients
should appear on the right-side of the screen.



Now view all the infusion center’s appointments from the
Outpatient schedule.

1. Change the Department:

a. In the Dept: Field type: HL Infusion (in
production search your appropriate infusion
center)

b. Select the magnifying glass. Once you have the
appropriate infusion center, select Accept.

c. Click the arrow to the left of your infusion
center folder to open the folder and the
infusion center’s schedule

e Notice infusion chairs/beds will be listed out
separately

d. Click the infusion nurse’s name (in
production, click the appropriate infusion
chair/bed), your patients should appear on the
right-side of the screen.





How do I check the schedule for another day?

1. Open the outpatient schedule
2. Click on the day from the calendar that you would
like to see (you can check past or future dates).

What's new on the Outpatient schedule?

There are some new columns on the Outpatient schedule as
they relate to Beacon. The new columns are:

1. Signed Tx plan orders- states if the Treatment plans
has been applied and if the orders have been signed
for the patient

2. Orders Reviewed- states if the Treatment plan
medication orders have been reviewed by pharmacist

3. Sign Tx plan- states how many orders have been
signed for the current treatment day

4. Plan Auth Status: status for prior authorization

5. Next Treatment Day: Expected day for patient to
receive treatment next (not necessarily scheduled)




How do I open the patient’s chart from the
outpatient schedule?

1. Find the patient
2. Double-click on his/her name to open the chart

Rx Oncology Reports

Now that you have the Epic Beacon application, there are
some reports to highlight for the Oncology Pharmacy:

1. Springboard Report
2. Current Encounter Report

3. FHS Rx Oncology Treatment orders report (for
advance preparation)

Springboard & Current Encounter Reports

The Springboard and Current Encounter reports can be
found on the outpatient schedule report pane and on the
Summary activity from inside the patient’s chart. To add the
report as a default icon to your reporting toolbar:

1. Click the wrench on the reporting toolbar and search
for the Springboard report and then the Current
encounter report and select accept

2. Click the up arrow to move the order of the reports

3. Click Accept.



Reports from the Report Pane
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Inpatient Oncology reports:

Inpatient reports can be access from the Patient list
report pane and from the Summary activity within the

patient’s chart.
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FHS Rx Oncology Treatment Orders report

Treatment plan orders are placed on a Sign and Held status,
you can use the FHS Rx Oncology Treatment Orders report
to ‘pre-verify” orders or prepare orders in advance in Epic.
There are three reports built into Epic for you to access based
on the time frame you want to run the report, you can run
the report for the next day (T+1), three days (T+3) or seven
days (T+7). The reports are listed as:

1. FHS Rx Oncology Treatment Orders for the Next 3 Days
2. FHS Rx Oncology Treatment Orders for the Next 7 Days
3. FHS Rx Oncology Treatment Orders for the Next Day

To access the FHS Rx Oncology Treatment Orders report,
complete the steps listed below:

1. From your Pharmacy dashboard, Click My Reports-RW
hyperlink
2. Click Library
3. From the search bar within the library, type: FHS Onc
(choose the report you need to run (i.e.) 3 days).
4. Select the desired FHS Rx Oncology Treatment
Orders report
e Hint: Selecting the star to the left of the report will
make the report a favorite and make it available in
your “My reports” section.
5. Once you have the report, select Run (listed to the
right of the report) to run data for the report.
6. Selecting run will give you a list of patients that have
sign and held treatment orders and allow you to “pre-
verify’ their orders.
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PRI
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Apply Cloar Al o Ay Tobots o
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1. You may have several patients in the FHS Rx Oncology
Treatment Orders report, if you are looking for a specific
patient, be sure to use the Filters to find your patient more
efficiently

a. Select Filters
b. Select the patient you would like to find and
Select Apply
2. Highlight the patient’s name that you want to pre-
verify orders for
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a. Hint: Highlight the patient’s entire name, not
just one order. This will allow you to pre-verify
multiple orders for the patient.

3. Select Verify Orders from the Report tool bar
4. The patient’s chart will open to the Verify Orders
activity

a. Notice: the orders are Sign and Held

b. Notice: the Rx Sidebar does not list the patient’s
medications like you are used to seeing in
active admission encounters. This is because
the patient is not here, the orders are not
released and the encounter is not active yet.

5. Review the order and select Verify
6. Continue to verify orders on the patient and others.

When you return to the report click Refresh 12 he
orders that have been verified will display with
Verify Status of “Verfied”

Patient Mame (MRM) - Order ID Venfy Status | Ord
Abate, Eva (1001518870) 1949246 Verified S0
1949248 Mot Verified fos:

dex

sod

1949251 Mot Verified palt

1949252 Mot Verified Do

dex
1949254 Mot Verified cyc
sod
1949256 Mot Verified LOf

0.5

7. Orders that have been verified will display with an Action
type: Verify in the report payne and orders
not yet been verified will display as Order Unverified
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“atient Name (MRN) -l Urder IU| Venty Status Urder Name Frequency Urder Context
bate, Eva (1001518670) 1949246 Verified sodium chloride 0.9% (NS) infusion As needed
1049248 Nat Verifisd  fnsanrenitant (FMERDL 150 ma Ninre [avnires

-

& | H ||[B RxMedRptfor Pharm

Signed by Ayumi Tabata on 4/82018 11:53 AM

Most Recent Dispense Information
Action User: Harley Basquist, RPH

y. HLMC FLOOR STOCK
e Continuous Premix

wse Pharmacy: HLMC FLOOR STOCK

Dispense Interval: —

evel: 0 doses

Pharmacy Actions

Date/Time ype User Pharmacy

Verify Harley Basquiat, RPH HLMC FLOOR STOC

Treatment Navigator

A navigator is a series of tasks grouped together. The
treatment navigator is the Oncology navigator. This
treatment navigator allows you to review basic patient
information, complete documentation, and record data such
as vital signs as it relates to oncology. When you open your
patient’s chart from the outpatient schedule, the navigator is
located on your left vertical toolbar. To access and view the
treatment navigator follow these steps:

1. Open the patient’s chart from the outpatient schedule

or from patient list (inpatient)
H

2. Click the Treatment navigator ™

3. There are Activities within the treatment navigator
for creating treatment plans, intrathecal plans,
supportive care plans, Venous Access Device plans,
and infusion therapy plans.
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Episodes

An Episode allows documentation to be linked across
Encounters (or visits), which includes the MAR, Flowsheets,
and Notes. In other words, a group of Encounters are all
linked together under the one Episode.

There is no need for you to create an Episode. After a
treatment plan or a supportive plan has been assigned to the
patient, an Episode is automatically created.

Synopsis- Viewing Lab Results

From Synopsis

You can continue to view labs from the Results Review
activity and you can also view labs, vitals, chemotherapy
and other clinical information as it relates to the treatment
plan from the Synopsis. For a quick overview of the lab
results that you might find pertinent when determining the
course of treatment, go to the Synopsis navigator section. For
a more detailed view, click the Open Synopsis link to jump
to the Synopsis activity.
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B synopsis
|0pen Synopsis (more data may exist) s
820112 912112 T
A patient Spotlight
No data to display.
A vitals
Height 56" (1676 m) 56" (1.676 m) 56" (1.676 m)
Weight 154 |b (69.854 kg) 154 Ib (59.854 kg) 154 Ib (69.854 ka)
BSA (Calculated - sgm)| 1.8 sq meters 1.8 sq meters 1.8 sq meters
 Labs
Hematocrit 42 42
WBC 114 114
Platelsts 370 3o
Sodium 138 138
Potassium 45 45
Glucose 116 116
Creatinine, Ser 1.3 1.3
Albumin 3.6 3.6
AST 25 25
Total Bilirukin 0.9 08
RBC 470 470

Patient Spotlight in the Synopsis activity allows you to “push
pin’ any items such as weight and BSA, that you would like
to bring to the top of your Oncology Synopsis report.

Synopsis

Oncology Anticoagulation

Cycles
Days
All

Patient Spotlight
Weight 1
BSA (Calculated - sgm) i
Vitals
Height
Weight 1
BSA (Calculated - sg m) 1
Bl

You can also graph lab result values from the Synopsis
report by selecting the check box to the left of the lab(s)
results you would like to graph.
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Pharmacy Sign Orders and Review Orders
Sign orders and Released Orders

Orders can be signed on the Cycle level, Day level, Category
level or individual orders. You cannot sign at the treatment
plan level, which means you cannot sign the entire treatment
plan at one time, instead you can however sign an entire
cycle. Signed orders means they have been authorized, but
they are not active yet. Released orders means that the order
is not active and available to act upon. Orders are not active
and will therefore not appear on the nurse’s MAR or in the
Verification queue until they are released.
To sign orders:

1. click Sign on the cycle level.

2. Choose the appropriate order mode and enter the

authorizing provider name and select accept

Signed orders are identified by a green check mark. The

bubble above the green check mark represents that the

orders are signed on behalf of the provider.

= | Cycle 2 — 2/19/2014 through 3/11/2014 (21 days), Planned Actions || 3¢

b4
- {JDay 1, Cycle 2 — Planned for 2/19/2014 Actions | 3¢

= | Labs Actions | 3¢

CBC and differential
Routine, Lab Collect

Actions || 3¢

Signing an order indicates that a provider has authorized it.
Releasing an order indicates that you are ready to proceed
with the order and tells the system to transmit the order as
needed. This will be done by the physician or nurse on the
day of treatment.
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Authorizing: equivalent to
writing a signature on a
script in the paper world.

Activate: ready to proceed
with the order.

Can be done far before
treatment. The Sign button is
available for unsigned orders
throughout the treatment
plan.

Done when the patient is
present on the day of
treatment. The Release
button is available only for
orders in the current
treatment day.

Can sign an entire cycle at a
time.

Can release only the current
day's orders.

Most often done by
oncologists.

Most often done by nurses.

Signed orders appear with a
 icon next to them.

Released orders appear with
a #& icon next to them.

Review orders

Notice that there is a clipboard to the left of the signed
orders. Pharmacists can review any medication orders that

have been signed in the treatment plan for clinical review

before they are released. The clipboard represents that the
orders are signed/reviewed by a pharmacist. If the orders are
signed by the provider, the pharmacist can then review the
orders prior to treatment and mark them review on the

treatment plan.
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Orders can be reviewed individually by clicking the Actions
button to the right of each order and selecting Review orders
or all at one time by selecting the Review Orders button from

the Treatment Plan Manager secondary toolbar.
TR Weight: 884 kg [\ +00% Oyesierday TP BSA 181 m2 O +D0% [ Height: yesterday L]

o add - -‘? GQL—.'eNCl-ﬁ:l: L+ 1E] Show -

Treatment plan

Create a new treatment plan for your patient to manage all

orders related to a chemotherapy regimen. When creating a
treatment plan you choose from the available protocols and
modify the treatment plan for the patient’s care.

Create a chemotherapy plan

1. Open the Treatment Navigator.

1:2.From the Treatment Plan navigator section, Click ‘l}’
Create a New Plan. The Protocol Selection window
appears.

2.3.Select from the list of suggested protocols. Each heading
lets you know why the protocol is being suggested for
your patient.
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e Enter a body site (such as breast) or the name of a
chemotherapy agent (such as doxorubicin) in the
Match field and press ENTER. A list of matching
protocols appears.

3:4.Click Accept. The Treatment Plan Properties window
opens.

Pr ion

|ﬁ15 breast Search I
#
Protocol Name Description References
ﬁ 5] FHS Breast AC - DOXOrubicin / Breast DOXOrubicin (ADRIAMYCIN) 60 mg/im2 +
cyclophosphamide every 21 days cyclophosphamide (CYTOXAN) 600 mg/m2. Day 1. 4
Cycles. (Every 21 days).
<7 D] FHS Breast Dose Dense AC - DOXOrubicin /  Breast: DOXOrubicin (ADRIAMYCIN) 60 mgim2 +
cyclophosphamide follow by weekly cyclophesphamide (CYTOXAN) 600 mg/m2 (Day 1,
PACLitaxel Cycles 1-4). (Every two weeks). PAGLItaxel (TAXCL) 80

mg/m2 (Cycles 5-18) (Weekly). 18 Cycles.

Create Blank Plan | Accept | Cancel |

Not sure which protocol to choose? Select one and click @.
to preview it.

Click %% next to a protocol in the Protocol Selection window

to mark it as a favorite. Protocols marked as favorites
appear in the Treatment Plan navigator section, so you don't
have to search for them.

4:5.0nce you select a protocol, three tabs appear and guide
you through the treatment plan creation process
(Overview tab, Dosing tab and Notes tab).
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5.6.From the Treatment Plan Properties window, select the
Overview tab.

6.7.Enter the treatment start date and treatment goal, such as
curative or palliative, and associate the treatment plan
with a provider.

7:8.Select the check box next to a problem to associate it with
the treatment plan.

8:9.0n the Dosing tab, specify which weight or BSA you
want to use to calculate doses.

9:10. _ Click Accept. The Treatment Plan Manager opens, and
you can begin to modify the plan.

@ Overview @

Dosing Notes
Treatment plan name: OP Esophageal Epirubicin / Oxaliplatin / Capecitq
Treatment start date: @ 7/15/2015 for Day 1, Cycle 1
Treatment goal: Curative
Treatment plan provider: IStinson, Bob jo)
Treatment department: EMC ONCOLOGY CLINIC

Medication doses for this treatment plan will be calculated using
Weight: 77.1kg BSA: 1.95 m2

Problems associated with this treatment are:

@ Lung cancer

[ Description Most Recent Stage a
‘ Lung cancer No stage assigned

The Treatment Plan Manager allows you to customize the
treatment plan. From here, you can make changes to
individual orders, add new orders, sign orders, and more.

To quickly sign the orders in the first cycle of the plan you
just created, click the Sign button next to that cycle. Or, sign
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the orders in a single day or even a single order by clicking

the Sign button next to that day or order.

= ‘ Cycle 1— 4/25/2018 through 5/15/2018 (21 days), Planned Sign | = Actions | 3¢ B|
< | fFDay 1, Cycle 1~ Planned for 412512016 Sign | = Actions | 3¢
‘V Labs Sign | = Actions | 3¢
CBC and differential sign | = Actions | 3¢
Routine, Clinic Collect, Expires-5+365
Comprehensive metabolic panel Sign | = Actions | 3¢
Routing, Clinic Collect, Expires-S+365
= | Nursing Orders Sign | = Actions | ¥
Hepatitis B Screening Communication sign || = Actions | 3¢
Ensure Hepatitis B Surface anfigen testing is complete.
Ensure Hepatitis B Core Anfibody is complete.
Baseline LVEF Treatment Condition Sign | = Actions | 3¢

Prior to first dose ensure baseline ECHO or MUGA completed and patient has adequate ejection fraction.
Prior to each dose assess for signs and symptoms of cardiomyopathy/CHF.

» | Treatment Parameters
= | Flushes Sign | = Actions | 3¢
sodium chioride 0.9% (NS) infusion sign || = Actions | 3¢

250 mL As needed, IntraVENous, Intermittent as needed fo flush the IV line up to 500 ml folal volume, Starting when released, For 1 day

Reminder: a patient can have only one treatment plan and one
supportive care plan at a time.

Adjust the Treatment Plan

Click to adjust the treatment start date (if no orders
have been released from the plan) or change any of the dose
calculation choices you made when creating the protocol.

You can also change or move the date for a planned
treatment day, if it occurs on a date you know the clinic will
be closed, for example a holiday.

To ‘Move’ a day, Click the date hyperlink next to the
day, as shown above, and enter a new date.

Moving a day is for nonclinical reasons. This should not be
used when deferring or cancelling a day of treatment.

To Cancel/Defer a day as it relates to clinical reasons (i.e.)
Treatment parameters are not met, use Cancel/Defer
actions.
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Create a supportive plan?

1. Open the Supportive Plan activity of the Treatment
Navigator.

1:2.Click 4 Create a New Plan. The Protocol Selection
window appears.

3. Follow the same steps as when you created a
treatment plan.

4. Click Accept. The Treatment Plan Manager opens,
proceed with assigning the appropriate supportive
care plan for the patient.

Where can | see lab results and medication
administrations?

As with everything in Epic, there are multiple locations to
view lab results and medication administrations. You can
view this information from the following;:

1. Springboard report
. Synopsis

. Results Review (lab results only)

. Verity orders activity

2
3
4. Treatment plan Manager (med admin only)
5
6. MAR activity (med admin only)

7

. The Chemo Flowsheet section of the Visit Navigator

(displays vitals and medication data related to the

patient’s treatment).
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Modify treatment plan orders

The Treatment Plan section of the Oncology Navigator
shows orders for the current treatment day. If the patient is
not receiving treatment today or today’s treatment has
already been completed, the information for the next
treatment day appears.

Change order details
If you do not have the treatment plan manager open, click
the Edit plan tab and open the treatment plan manager.

To edit individual orders in the treatment plan:

1. Click the Summary Sentence for that order, make your
change in the Order Composer

Click Accept

=  Chemotherapy

DOXOrubici injecti
0 mg/m2 = 1.78 m2 (Treatment plan actual BSA) = 106.8 mg, Intravenous, Once, Starting 30 minutes aﬂeD
reaiment start time, For 1 dose

cyclophosphamide (CYTOXAN) 1,068 mg in sodium chloride (N5) 0.9 % 150 mL chemo infusion
600 mg/m2 = 1.78 m2 (Treatment plan actual BSA) = 1,068 mg, Infravenous, for 30 Minutes, Once, Starting 35
minutes after treatment starttime, For 1 dose

= | Chemotherapy Sign | = Actions | 3¢

DOXOrubicin liposomal (DOXIL) 18 mg/m2 in dextrose 5 % 250 mL chemo IVPB m
",,r 18 mg/m2 (90 % of original dose 20 mg/m2), Infravenous, at 250 mL/hr, for 1 Hours, Once, Starting at treatment start time, For 1 dose

Comments: Usual dose 40 to 55 mg/m2.

Instructions: Day 1. Give over: 1-2 hours. Start first infusion very slowly for the first 15-20 minutes. If tolerated may increase rate slowly to
1 mgimin. If tolerated, infuse later doses at 1 mg/min.

HAZARDOUS - Handle with care

Category: Chemotherapy
Modify |Dose Not Tolerated | comment: | n
Reason:
Modifications!
90% 20% 75% 66.6% 50% 50% 33.3%
18 mg/m2 16 mg/m2 15mg/m2 13.3333 mg/m2 12 mg/m2 10 mg/im2 6.6667 mg/im2
Of Original Dose (20 mg/m2) j
Dose: 18 |mgimz2 | |20 mgim2 | 30 mg/m2 | 50 mg/m2
Weight Type:  JUEEENEEN] | Recorded | Ideal | Adjusted | Order-Specific
BSA:
Maximum BSA: l:l
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Adjust the Dose of Multiple Medications

1.

6.

In the Treatment Plan Manager, select an order
category, such as Chemotherapy, and open the
Actions menu.

Select Modify Dose. The Dose Modification
window appears.

Select the medications you want to modify. Click a %
button to indicate the percentage to which you want
to decrease the dose. If the percentage you want
doesn't appear, enter it in the % field on the right.
Enter a reason for the modification.

On the change propagation grid, choose whether you
want to apply the change to just this order or all
unreleased instances of the order.

Click Copy.

DcseMcdif@&(ion
Percentage™= 100% || so% _ 80% | 75% | 66.7% | 60% | s0% | 33.3% | [s0

Of

& Original dose

" Current dose

Original Dose

Current Dose

Modified Dose

diphenhydrAMINE (BENADRYL) injection 50 mg

[/ldiphennydralINE 50 mg 50 mg 45 mg
methylPREDNISolone sodium succinate (Solu-MEDROL) =
injection 125 mg i
[ImethylPREDNISolone sodium succinate 125mg 125 mg 112.5 mg
albuterol HFA (PROVENTIL HFA;VENTOLIN HFA) 108 (90
BASE) MCG/ACT inhaler 1-2 puff

1-2 puff 1-2 puff 1-2 puff

form
Reason: Dose Not Tolerated

Comments: |

Select days to copy your changes. Changes are copied to orders that match on Medication, Dose. Route,

Category.
f Filters
© Select All | Clear Al
Day| 1|2 |3|4a|5|8
Prescriptions
Cycle 1 > P 2 22
Cycle 2 = 2 2 2 [ |2
Cyele 3 ERSNEN R FRE
@ Copy. Dan't copy Cancel

Click a dose in the Medication Spotlight view of the
Treatment Plan Manager to quickly open the Dose
Modification window.
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Propagate changes to other orders

When you modify an order that appears elsewhere in the
plan, the Copy Changes window appears. Use the
propagation grid on that window in several ways to copy
your changes:

* To individual days by selecting the corresponding

check box.

* To entire days or cycles by selecting the row or column
header.

* To all days that match the filters selected by clicking Select
All.

A. Expand the Help section by clicking the question
mark.

B. Edit the filters by clicking Filters.

Copy Changes

You have made changes to: etoposide (TOPOSAR) 116 mg in ® ?
sodium chloride 0.9 % 505.8 mL chemo IVPB

Select days to copy your changes. Changes are copied to orders that
match on Medication, Dose, Route, Category
4 Fiters

Select All | Clear All
Day| 1|2 3 458

Prescriptions
Cycle 1
Cycle 2
Cycle 3
Cycle 4

o Copy % Don't copy
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Copy Changes @

- Orders that match the filter criteria will display on the grid below. B

- Click individual cells to copy your changes to those days.

- Click the cycle name to copy changes to all orders in that cycle

- Completed cycles and days and released orders are not shown.

- A number or asterisk in a cell indicates that there are multiple orders.
that meet the filter criteria. Changes will copy to all orders in that day.
Use the filters to remove orders

- Hover over a day to see additional details.

[ ] This order [* | Multiple orders || No matching orders [ | No day
Spans multiple days

“You have made changes to: etoposide (TOPOSAR) 116 mg in sodium
chloride 0.9 % 505.8 mL chemo IVPB

Select days to copy your changes. Changes are copied to orders that

match on Medication, Dose, Route, Gategory @

Medication Dose [Route [JFrequency [CRate
[CJagmin Duratien  Mcategory

Changing filters will reset the selected days on the grid

Select All | Clear Al

Day | 1 |2 |3 |4a | 5|8

Prescriptions

Cyecle 1

Cycle 2

Cycle 3
Cycle 4

« Copy 3¢ Dontcopy

Add new treatment plan orders

To add individual orders, order groups (which are groups of
related orders), and suggested or required orders to the
treatment plan, start by opening the Add Orders window:

1. In the Treatment Plan Manager, open the Actions
menu for the day you want to add orders to.
2. Select £ Add Orders. The Add Orders window

opens.

= ‘ Cycle 1 - 3/7/2014 through 3/27/2014 (21 days), Planned ~ —Actions 3¢,

- |##Day 1, Cycle 1 - Planned for 3/7/2014

[ | Other K_
| Nursing Orders ay K_
v | Pre-Medications B copy K_
b | Chematherapy Paste K_
[ | Nursing Qrders X Delete K_

Mo Dlon pronos

Select orders to add
1. On the Add Orders window, enter the first few letters
of the order name in the % Add field and press Enter.
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2. In the window that appears, double-click the order or

order group you want. The orders appear under the
T Add field.

e The & icon indicates facility-administered medications that
are prepared by the pharmacy and appear on the MAR.

e The 1 icon indicates prescription medications and

procedures that will be performed during or after the visit,

such as future or standing lab orders, take home anti-

emetics and prescriptions for home-infusion pumps.

3. If there is an order you don't want, remove it by
clearing the check box next to the order name.

= |0rders
o Add
| = Procedures
1 ¥ {2 Comprehensive metabolic
panel
= | Order Groups
< Add

= [T ANTIEMETICS HIGH (DEX IV / ZOF |
LORAZ IV 1 8COP)

¥ & dexamethasone (DECADRON)
injection 10 mg
@l‘ &7 ondansetron (ZOFRAN) tablet
24mg

v & LORazepam (ATIVAN) injection
0.5mg

Select suggested orders

Some treatment plans contain suggested protocol orders,
which are groups of orders recommended for the plan. If a
treatment plan contains suggested protocol orders, they
appear in the Add Orders window under Order Groups.

You can select one, some, or all the suggested protocol
orders depending on how they are organized:

A. Single Select: You can select only one order from the
group to apply to the patient's treatment plan.
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B. Select All: You can select either all the orders in the
group, or none.

C. Multi Select: You can select as many options from a
multi-select group as you want, including all the orders,
none of them, or any number in between.

=~ Suggested Protocol Orders
C)° ™ Outpatient Antiemetics, Moderate
(Dexamethasone / Ondansetron /
Lorazepam}
¥ & ondansetron (ZOFRAN) 12 mg in
dextrose 5% 50 mL IVPB
[~ £ ondansetron (ZOFRAN) tablet
12 mg
¥ ¢# dexamethasone (DECADRON)
injection 12 mg
" & dexamethasone (DECADRON)
tablet 12 mg
¥ & LORazepam (ATIVAN) injection
1mg
I & LORazepam [ATIVAN) tablet 1
mg
CA = Flushes (Heparin and NS)
[ 2 heparin 100 UNITML injection
500 Units
i 4 sodium chloride (NS} 0.9 %
flush 10 mL

Add or override required orders

Sometimes suggested protocol orders are required, which
means you must select an order or orders, or override them,
before you can sign the treatment plan. Required orders
appear with a & icon.

A. Select the orders you want.

B. Click Override if you do not want to add required orders.
Select the days you want to apply the override to in the
window that appears and click Accept

= | «» Suggested Protocol Orders

= | k FLUSHES (HEPARIMN / NACL)
@ Override

" ¢3 heparin 100 UNIT/ML injection
500 Units

®f‘ & sodium chloride (NS) 0.9 %
flush 10 mL
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Add a new treatment day

Insert a new day into an existing treatment plan if, for
example, a patient needs additional days for labs or
supportive care.

1. In the Treatment Plan Manager, select the cycle to
which you want to add a day, click Actions, and
select € Add Blank Day. The Add New Day window
appears.

2. Enter a day number and the date on which you want
the treatment to occur.

3. Click Accept. A new day is added to the plan

+ | Cycle 2 - 1/27/2014 through 2/16/2014 (21 days), Planned
o 3 SWYE| Add Blank Day

< | ifiDay 1, {" Add New Day ankbay - Bl
&) Add Blank Cycle

[ Other Bl %)

Day number: 8 By copy ﬁ

I Nursing Of ~ Jlbd

b | Promedica | Date: 2/14/2014] [ x D;al-et.e %7

[ Chemotl B3

" 3 Accept | Cancel | "ﬁ(- Plan Properties —

& | Nursing O Jbd

Add a new treatment cycle

Insert a blank cycle into an existing treatment plan if, for
example, a patient needs additional days for labs or
supportive care.

1. In the Treatment Plan Manager, select the existing
cycle after which you want to add the new cycle. For
example, select Cycle 2 to add a new Cycle 3 below.

2. Click Actions, select 3 Add Blank Cycle. A new cycle
is added to the plan.

3. Update the cycle name, date, and length as needed,
and then click ¥ Accept.
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0 ycle 2 — 3/28/2014 through 4/17/2014 (21 days), Planned sign | —Adtions,| 3¢ |
~ | Cycle 3 - 411812014 through 5/8/2014 (21 days), Planned 9 7 4B Biank Day
' Add Blank Cycle
Cycle name:
Cycle date: 4118/2014 & Copy

Cycle length (days): 21
@ ]l X Delete
— *y Plan Properties
=

‘ {ifTDay 1, Cycle 3 — Planned for 4/18/2014

Copy and paste treatment information

You can copy existing treatment cycles, days, orders, and
order categories and paste the information elsewhere in the
treatment plan.

1. Open the Actions menu for the row and select Copy.
2. Open the Actions menu for the row you want the
new row to appear after and select Paste.

= | Cycle 4 - 5/9/2014 through 5/29/2014 (21 days), Planned Sign ||~ Actions| 3¢
< | ifiDay 1, Cycle 4 — Planned for 5/9/2014 4 Add Orders hs 3¢

S8 Add Blank Day

b | Other ns|| %)
By copy =

= | Nursing Orders ( @ ns ([ 3¢
Paste —

TREATMENT CONDITIONS ns|| 3¢

Hold if ANC less than or equal to 1400 or PI Delete —

Delete treatment plan orders, days, or
cycles

Delete orders, order categories, treatment days, and entire
treatment cycles for treatments that you never intend to
give. For example, you might need to delete an order when a
treatment plan contains orders that are contraindicated for
the patient.

In the Treatment Plan Manager, click 2¢ next to the order,
order category, day, or cycle you want to delete.

A. If you are removing an order or order category, the
Remove Orders window appears. Select the days you want
to remove the orders from and click Accept.
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B. If you are removing a day, the Delete Days window
appears. Select the cycles you want to remove the day from

and click Accept.

C. If you are removing an entire cycle, the Delete
Confirmation window appears. Click OK

Delete Days
You are deleting a day from Cycle 1
Indicate additional days you would like to delete
Select All | Clgar Al

Day| 1 |10
Prescriptions
Cycle1
Cycle 2 x
Cycle 3 x
Cycle 4 x

Accept Cancel

Who can enter or change orders within the

freatment plan?

Fellows, Mid-Level Providers, and Pharmacisits can enter or

change any order within the treatment plans only. Nurses
will not be able to enter a medication.
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Deferring a Treatment Day:

Defer a treatment day if a patient can't receive treatment for
clinical reasons. For example, defer the day if a patient does
not meet the treatment parameters, to allow the patient
additional time to recuperate.

1.
2.

Open the Treatment Plan Manager.

Click Actions in the appropriate day and select Defer
Day. The Date Change window appears.

Enter the new treatment date in the Date for new day
field.

If you also want to move future treatment days
relative to the deferred day, select the Adjust future
dates check box.

Enter a reason for deferring and click Accept. The
treatment day is marked as Deferred, and a new day
containing all the deferred orders is added.

Date Change @
Date for new day: 173172014 v Adjust future dates

Defer reason- Treatment Parameters Mot Met

Comments:

Accept | Cancel |

!

If the date is deferred 14 days or more, the orders need to be
re-signed.

Cancel a treament day

You can cancel a treatment day entirely if the patient will not
be receiving treatment. A Canceled day will indicate that no
treatment took place or will ever take place.

If you want to remove a treatment day that you never
intended to give, as opposed to a day that was planned but
not carried out, delete the day.
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1. In the Treatment Plan Manager, open the Actions
menu and select Cancel Day. The Cancel Day window
appears.

2. Enter a reason for canceling and a comment if
necessary.

3. Click Accept.

Cancel Day
Cancel reason: Patient Admitted
Comments: ICnnverting OP plan to IP plan| |

@ Accept | Cancel |

Completing a freatment day

If for some reason not every order was released before the
patient finished the visit, then the day would need to be
completed. It is necessary to complete the day for the
Treatment Plan to advance to the next day of treatment. The
nurse will be doing this.

1. From the Treatment Plan section of the Treatment
Navigator, click the Complete Day button.
2. The next scheduled day will automatically appear.

Discontinue a treatment plan

Discontinue the treatment plan when treatment is complete,
or if you need to permanently stop treatment when, for
example, the patient is in remission or the patient passes
away.

1. Open the Treatment Plan navigator section.
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2. Click Actions in the treatment plan header and select 1X)

Discontinue Plan. The Discontinue Treatment Plan
window opens.
Enter a reason and click Accept.

Discontinue Treatment Plan

Discontinue reason: @Remissinn pel

Cancel |

If there were any active orders, the Orders to Review for
Discontinuation window appears. Select all orders to be
discontinued and click Discontinue Selected Orders.

Orders to Review for Discontinuation =]

I Show Only Selected ' Show Order Detail
<~ OP Breast AC 4 of 4 orders selected

¥ Qutpatient Orders Fram OP Breast AC

¥ ondansetron (ZOFRAN) & MG tablet @
dfor nausea. 8 mg at night the day of chemo, then & mg the morning after chemo, Starting

Take 1tablet (8 mg total) by mouth every 8 (eight) hours as ne
12/17/2013, Until Discontinued, Print

¥ LORazepam (ATIVAN) 1 MG tablet
Take 1tablet (1 mg total) by mouth as needed for anxiety. Take 1 tablet at night for 3 days, then one-half (1/2) tablet as needed for nausea, Starting 12/17/2013
Until Discentinued, Print

Discontinue Reason for Medications: Therapy completed @ Order Mode: | Standard ~

Discontinue Reason for Procedures Discontinue Selected Order(s) Cancel
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Prior Authorization

To see whether a patient's treatment plan has been
authorized, which can help you make more informed
decisions regarding his care, look for status icons in the
Treatment Plan navigator section, Treatment Plan Manager,
and Springboard report.

FHS$ Breast AC - DOXOrubicin / cyclophosphamide every 21 days # Edit Plan

Height: 162.6 cm (Dearlier oday = Weight: 9.4 Kg (Uearlier today | BSA 1.77 m2 R, ALLENMORE PHARMACY INC ‘\@’-E

Day 1, Cycle 1- Planned for 4/26/2018 Complete Day | = Actions
7] Authorized
G Declined
Still pending review
7 No insurance

Oral Chemotherapy (Harrison Only)
Verifying Oral Chemotherapy [Pharmacist]

Once the provider signs the orders, the nurse will release the
orders and call pharmacy to inform the Pharmacist to
check their Inbasket for an Oral Chemo.

0 Click on your Inbasket Icon, you will see various folders as
they pertain to the workload.

O Click the Chemo Messages Folder
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00 Select your patient and Click the treatment plan tab to be
routed to the Treatment plan manager.

O Click the Action button

O Click Add Orders, in the Advance Order Group Section,
Select the Pharmacy Review Order check box

O Click Accept to accept the orders.

o You can see the order within the Oral Chemo
Category

o Address all hard stops in the order details, Click
accept and Sign the Pharmacy Review, and make
sure your name is documented in the order

o Contact the Nurse to inform the Pharmacy review
has been completed

= Note: This also notifies the nurse to start the
Authorization Process.

Day 8: Compliance Tracker: From your Inbasket, you will
also see an “Oral Chemotherapy” folder. Click the Oral
Chemotherapy folder to view the patient message(s).

e To open the patient’s chart from here,

. ;h Treatment Plan
click the tab.
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ENow Mss - CE@PatentMsg B Reresn BFeaPocts FBManage Poois YpSetngs O Search ‘P Mansge Gunckactons - | ERamsch (Bout | DPropemes -

* My Messages @ > Oral Chemotherapy & unread 7 total sorsrmer v 5
My Open Encounters { | 3¢ Doge | Sy Treatmant Pian Sy Encounter PN
I+ Oral Chamotherapy 6 suae Subject usg Oste MsgTime  Pasent - vist 2 NestPianne . Pisn Name
1R ot Cnemomerapy 04092018 1043AM  Eunpye NatabesS. 0402018 amzots
Sant oy Otie Cunpre o apt onane Mochcal Cemter Cancer Gonter Pootz:x
1 ew orai Chemotharapy 04082018 1043AM  Eurypyle. Matalle SS.. 0403Z018  amz018
¥ "“Zeney ome Eunprie T Gope: Hoghans Mecacal Conter Cancer Center Poorr X
g v Orm Chamotnarapy owvezore  rosPM  xmen.miko owouzors  amzore
Sent 0y Arumi Tabsia 1O Enc Dest Heoniine Maccal Cantes Gancer Center Poorr X
1 vow Orai Chomotnaragy 04082018 700PM  Jusucelesgue,mko 04032018 432018
-
I Eumle, Natalie- * Oral C Received Today
FH! IC = Otle Eurypyla = P Fhs Oncology Pharmacist
The Oral Chemotherapy medication requires attestation by & Pharmacist befors
ieponsiag. inscave
Bate Taor A ek Yrgoes Camma
Garsns 1043 Otle Eurypyie Send In Basket Message  Sign Treatment Plan one

[FHSONCOT]
- LENALIDOMIDE 25
MG CAPSULE [76784]

MRN 1001619394
m Ined

SentMessages ¥

Next Appt. None
Completed Work ¥

O Click Edit Treatment plan to open The Treatment Plan

manager

[0 Open Day 8 of the appropriate treatment plan cycle,

add the Oral Chemo Compliance Tracking order

[259273]

Add Orders - FHS Multiple Myelo omide / dexamethasone

> Some tips to get you started...

Use the fields on the left to find orders fo add to this treatment day. Orders will be added on the right where the highlighted blue bar is.

+ |f the treatment day has suggested protocol orders, those will be added at the position specified by the protocol.
« After adding an order, you can move it within the treatment dav bv dracaina and droooina the order in a new location.
+ Deselect a newly added order on the | @

["] Don't show this again

Search:

[ % | Order Group Name [ Order Group ID

+ (W Oral Analgesics 73397

oral

L

|2 T FHS ONCBCN LAB LDH (OP) A

™ p LDH
Routine, Clinic Collect,
Expires-S+365
< [~ FHS ONCBCN NURSING

COMMUNICATION OK TO TRE#
(ADGY

o Hint: Click Add Orders and search for the oral

chemo compliance tracker from the Order groups
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category. Select the FHS Oral Chemo Compliance
Tracking order and add this order to Day 8 of each
cycle only.

o Hint: If there is not a Day 8 present, create a new
Day 8 and add the oral chemo compliance order.
Click the Oral Chemotherapy Compliance Tracking
hyperlink, Complete the order details, Sign, and
Release the order.

$r- § w a B Show - [ Cacustor

FHS Multiple ! ! every 28 days - Properies cion| B

» | Pre-Treatment - 4/8/2018, Planned

- Cycle1— 4/92018 through /612018 (28 days), Planned Sign | = A
{5 Day 1, Cycle 1 - Planned for 492018 Son | - Actons ‘
| [Day8, Cycle 1 - Planned for 41162018 Sn] = A

Oral Chemotherapy sign

Oral Chemotherapy Compliance Tracking Sign |~ Actions | 3

Oral Chemothy

Compliance Tracking son
detalls

b Labs

Cumulative Dose Tracking
View cumulative dosing information

1. In the Treatment Plan Manager, click il Cumulative
Dose Tracking. The Cumulative Dose Tracking
activity opens.

2. To view information about each individual
administration of a medication, click ] next to the
medication.
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Cumulative Dose Information
Chemical Cumulative Dose (Total Amount)
=] Doxorubicin 216.8 mg
Medication Order Route Frequency Start
DOXOrubicin (ADRIAMY CIN) Intravenous  Once 6/25/13
injection 106.8 mg 1330

When a medication amount appears in red text, it means that
' the patient has received 80% or more of the maximum
lifetime dose.

Enter dosing information for external treatment

When you document a treatment day as given externally,
you still need to update dosing information in the
Cumulative Dose Tracking activity.

1. In the Treatment Plan Manager, click ull Cumulative
Dose Tracking. The Cumulative Dose Tracking
activity opens.

2. Click the Update Amount link for the chemical you
want to track. The medication row expands with
room for you to enter information.

3. Enter the administration information and add a
comment, like where the dose was given.

4. Click Accept. The cumulative dose is updated.

Cumulative Dose Information

Chemical Cumulative Dose (Total | . g g
Amount @J
Doxorubicin 0 mg/m2 (0 mg) Tue Jul 10, 2 pdate
0808 Amount
Co “1r|er.@ PP
P I Administer -
\_,h»: cal =0 ng/m2 Amount 110 g
Amaount:
Administer Administer
Date: 61212012 Time: 1614
Comments: |Pt received dose at Northwest clinic
@ ceopt | conca |
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Changes during Verification

If a patient receives treatment at another organization, you
need to document this in the system. For example, if a
patient goes on a trip and receives treatment for Cycle 4 Day
1 at another clinic, you need to indicate that treatment was
already done.

1. Open the Treatment Plan navigator section.

2. Find the day external treatment was given and click
Actions.

3. Select Given Externally. The Given Externally
window opens.

If a patient received multiple infusions outside of our
! organization, marking the most recent one as Given Externally
also marks previous uncompleted days as Given Externally.

4. Enter areason and a comment and click Accept.

Given Externally
The following days will be marked as "Given Externally™
- Day 1, Cycle 1
- Day 1, Cycle 2
Reason: Given Externally
Comments: Treatment completed at Northwest clinic | |

Accept | Cancel |

When you mark a treatment day as Given Externally,
you still need to update the cumulative dose tracking.

Q=10

Modifications in Verify orders vs. Treatment plan

Any changes you want to make in verification for the
treatment plan orders make them in the treatment plan
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manager and not from verify orders activity because
changes made in the verify orders activity to the orders will
not propagate forward.
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Therapy Plans

Treatment plans are cyclic and date specific and will use a
chemotherapy chemical agent to treat the patient. Treatment plans
cannot be signed at the plan level, they can only be signed at the
cycle, day, category or order levels.

Therapy plans are more flexible, and interval based, they are not
date specific and will generally not use chemotherapy chemical
agents to treat the patient. Once signed, orders remain signed and
must be reviewed every 365 days (1 year). Providers will receive
an InBasket message via Epic as a reminder at the 335" day mark
to “review” the therapy plan

Mark a Therapy plan as ‘Reviewed’:
1. Click ¥ Review Plan. The User Authentication
window opens.
2. Enter your password and press Enter. The plan is
updated to show it was last reviewed by you.
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NOTES

46



47



© 2015 Epic Systems Corporation. All rights reserved. PROPRIETARY INFORMATION - This item and its contents may not be
accessed, used, modified, reproduced, released, performed, displayed, loaded, stored, distributed, shared, or disclosed
except as expressly provided in the Epic agreement pursuant to which you are permitted (if you are permitted) to do so. This
item contains trade secrets and commercial information that are privileged, confidential, and exempt from disclosure under
the Freedom of Information Act and prohibited from disclosure under the Trade Secrets Act. This item and its contents are
“Commercial Items,” as that term is defined at 48 C.F.R. § 2.101. After Visit Summary, Analyst, ASAP, Beaker, BedTime,
Break-the-Glass, Breeze, Cadence, Canto, Care Elsewhere, Care Everywhere, Charge Router, Chronicles, Clarity, Cogito ergo
sum, Cohort, Colleague, Comfort, Community Connect, Country Connect, Cupid, Epic, EpicCare, EpicCare Link, Epicenter, Epic
Earth, EpicLink, EpicOnHand, EpicWeb, Good Better Best, Grand Central, Haiku, Healthy People, Healthy Planet, Hyperspace,
Identity, IntraConnect, Kaleidoscope, Light Mode, Lucy, MyChart, MyEpic, OpTime, OutReach, Patients Like Mine, Phoenix,
Powered by Epic, Prelude, Radar, RedAlert, Region Connect, Resolute, Revenue Guardian, Rover, SmartForms, Sonnet, Stork,
Tapestry, Trove, Trusted Partners, Welcome, Willow, Wisdom, With the Patient at Heart and World Connect are registered
trademarks, trademarks or service marks of Epic Systems Corporation in the United States and/or in other countries. Other
product or company names referenced herein may be trademarks of their respective owners. U.S. and international patents
issued and pending.

This guide is based on Epic 2015. Last Edited 05/01/2018

48



